
COURSE;  BUS 1010   Intro to Business Spring 2018 
INSTRUCTOR;  Don Buehner  HAZY 333 801 910-1486  dbuehner@dixie.edu 
CREDIT:  3 Semester Hours     CRN 20264 
CLASS SCHEDULE: M & W 7:30-8:45 am     HAZY 220 
TEXT:   Exploring Business by Karen Collins version 2.1 
 
 
 
COURSE DESCRIPTION:    
Basic, introductory course designed to give students with little or no understanding of business a broad overview 
and understanding of the business world.  Covers fundamental concepts of business such as definitions, business 
environment, business operations, role of business in the economy, the role of profit in a business, and how a 
business is established, financed, operated, and managed.   

 
LEARNING OUTCOMES (LO) 
This course is intended to address the following Bachelor of Business program learning outcomes on the 
introductory and developmental levels: 
1.      Students will demonstrate a working level knowledge of the core functional areas of business: 

A.     Students will demonstrate a working level knowledge of core business functions and 
operations. 

B.     Students will analyze a complex business situation, identify relevant functional business 
issues,  and suggest viable actions to consider 
2.     Students will process a complex business situation and develop sound alternatives for action utilizing 

qualitative and quantitative analysis 
3.  Students will possess the interpersonal and communication skills necessary to succeed in business: 

A.  Students will deliver professional quality oral presentations 
B.  Student will prepare professional quality written presentations 
C.  Students will identify the essential elements of successful teamwork and will reflect upon their 

 competency and experiences in applying them 
 
 

 COURSE OBJECTIVES: 
1. Become fluent in basic business terms and concepts.  [LO 1A]    
2. Analyze business situations using basic business concepts to arrive at a more informed conclusion.  

[LO 1B] 
3. Analyze business principles relating to complex business issues to identify alternative actions a 

business may take.  [LO 2]  
4. Present written and oral explanation of common business news reports [LO 3A, 3B} 
5. Present a written and oral report of an individual who has made a difference in the world, and 

identify principles of success from that individual. [LO 3A, 3B] 
6. Participate in groups to roll play, negotiate, and discuss likely business and ethical issues utilizing 

the concepts and principles learned in this course.  [LO 1A, 1B, 2, 3C] 
 
 

GRADING SYSTEM:  400 points total 
 
Pts.  376 360 348 336 320 308 296 280 268 256 240 
%  94% 90% 87% 84% 80% 77% 74% 70% 67% 64% 61%

  
Grade A A- B+ B B- C+ C C- D+ D D- 
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28 Class Periods/(18 Topics) 100 pts. 
Each class period you attend is worth almost 4 points.  Attendance is critical if you hope to do 
well and benefit from this course.  To enhance your understanding, read the chapter in the 
textbook correlating to each topic, prior to coming to class.    
 
2 Quizzes     60 pts. 
All questions are short answer form since my teaching method is designed to open your 
conceptual mind, not just draw on your memory in multiple-choice fashion.  Quizzes should 
be viewed as quality control feedback on how well you are grasping key concepts.  All quizzes 
will be reviewed in class so that you can correct areas where your understanding fell short.  
The quizzes are designed to prepare you for the Midterm and Final Exams.  
 
2 Article Assignments   40 pts. 
Twice during the year, you are required to submit a one page written summary of a news 
article from a professional business source relating to a current local, national, or 
international business issue.   A copy of the article will also need to be submitted.  Your 
single-page summary should outline, in your own words, the essence of the articles main 
message and your personal thoughts regarding the main message using business concepts 
you learn from this course.  You will lose points if your summary merely parrots the article 
without absorbing or grasping the main idea, or offer no intelligent insights of your own.  You 
will also be required to give an in-class oral summary of your article selection, not to exceed 
2 minutes.  To encourage you to summarize in your own words and to better articulate your 
own insights you have picked up from this course, you will not be allowed to read from the 
article during your oral presentation. You may, however, use a cheat card for data, outline, or 
key points you wish to cover.  
 
1 Book Report    50 pts. 
Select a business, or biographical source of at least 100 pages.  If a business book, try to find a 
best seller or a classic.  If a biography, find someone who has made a significant contribution 
in some way.  The written report should be no more than 5 pages outlining the major 
contributions and inspirational aspects of book or of the person you read about.   This 
assignment includes a 5-minute oral book report to your classmates.  Your grade will be 
effected by how well you grasped, and can articulate in your own words, the inspirational 
aspects of the topic you selected.        
 
1 Midterm Exam    50pts 
The Midterm Exam will be short answer questions only, which will require understanding of 
topics discussed, not just memorization.   
 
1 Final Exam   100 pts. 
Like the Midterm, the Final Exam will be short answer questions only, and will cover the 
main topics of the entire course.   
 
Extra Credit    30pts 
Up to 30 additional points can be earned through creative assignments or activities that 
improve your skills & understanding of the course subject matter.  It will be up to you to 
propose extra credit work, and negotiate with the instructor the particulars of the assignment 
or activity, and points available for each proposal.  All agreed upon extra credit work will 
need to be completed by the last day of class.  You are encouraged to pursue extra credit early 
in the course.    



MISSED ATTENDANCE, QUIZES, EXAMS & ASSIGNMENTS 
DSC policy found at http://wwww.dixie.edu/humanres/policy/sec5/523.html 

 
Missed Attendance 
1.  Planned Absence:  Text, email, or tell me in class in advance of any class periods you 

know you will not be able to attend.  You will receive full credit for attendance for up to 3 
excused class periods. 

2. No Show:  Read textbook chapter, if applicable.  Obtain class notes from canvas.  Make 
arrangements to meet with me if you need further clarification 

 
Missed quizzes:  
1. Planned:  Let me know prior to the quiz the reason you won’t be in attendance, and 

arrange a time to take the quiz in my office with in 7 days of the due date.  Full credit can 
be earned   

2. Accidental:  Arrange to take the quiz in my office within 7 days from the due date.  
90% credit can be obtained.   This needs to be the exception, not the rule.   

3. Damage Control:  If you did not arrange to take the quiz within 7 days of the due date, 
you should still obtain a copy of the missed quiz to stay up to date on the concepts 
emphasized.  You may submit the quiz to me after you take it at home.  I will still correct it 
to help you prepare for the midterm and final exams, though you will not receive any 
credit for the quiz.   
 

Missed Exams:  If it is necessary due to an extreme circumstance to miss the Midterm Exam, 
make arrangements with me before hand to find a suitable solution for full credit.  If you fail 
to make arrangements to take the Mid Term Exam, you may still obtain a copy and  submit it 
to me for correction to help you prepare for the Final.  The Final Exam will need to be taken 
during the Final Exam week required by DSU.  
 
Missed Article Assignments:  Unless you make prior arrangements, you will be given 1 week 
following the due date of an article assignment to submit your article assignment for 90% 
credit.  After that, you may submit your article assignment any time up to the last day of class 
for 75% credit.   
 
Late Biography Report:  Biography Reports are due the last day of class, and therefore will 
need to be on time to receive credit.   
 

 
OFFICE HOURS: 
My office is  HAZY 333.  You are welcome to arrange a time to meet with me that fits your 
schedule, to make up work or review information with which you are struggling.   You may also 
call or text me on my cell phone (801) 910-1486.    
 
 
CLASSROOM EXPECTATIONS: 
Participation, alertness, honesty, thoughtful questions, and focus are encouraged and expected.  
Mutual respect is required.   It is the responsibility of an instructor to manage the classroom 
environment to ensure a good learning climate for all students.  This means not talking when the 
teacher is talking, following instructions, and speaking and acting respectfully to the professor 
and fellow students.  For more details, please see the disruptive behavior policy at:  
http://www.dixie.edu/humanres/ploicy/sec3/334.html 

http://www.dixie.edu/humanres/ploicy/sec3/334.html


 
 

IMPORTANT DSU DATES TO REMEMBER: 
Visit http://www.go.dixie.edu/calendar for  important add/drop dates and other important DSU dates.  
 
DMAIL:  Important class and University information will be sent to your Dmail account.  This information 
includes your DSU bill, financial aid/scholarship notices, notification of dropped classes, reminders of important 
dates and events, and other information critical to your success in this class and at DSU.  All DSU students are 
automatically assigned a Dmail account.  If you don’t know your user name and password, go to www.dixie.edu 
and select “Dmail,” for complete instructions.  You will be held responsible for information sent to your Dmail 
email, so please check it often. 
 
UNIVERSITY APPROVED ABSENCES:  Dixie State University Policy explains in detail what needs to happen 
if you anticipate being absent from class because of a university-sponsored activity (athletic events, club 
activities, field trips for other classes, etc.).  Please read this information and follow the instructions carefully!  The 
policy can be found at: http://www.dixie.edu/humanres/policy/sec5/523.html 
 
DISABILITY ACCOMMODATIONS:  Students with medical, psychological, learning or other disabilities 
desiring reasonable academic adjustment, accommodations, or auxiliary aids to be successful in this class will 
need to contact the Disability Resource Center Coordinator (Baako Wahabu) for eligibility determination.  
Proper documentation of impairment is required in order to receive services or accommodations.  DRC is located 
in the North Plaza Building.  Visit or call 652-7516 to schedule appointment to discuss the process.  DRC 
Coordinator determines eligibility for and authorizes the provision of services.  For more information, visit 
dixie.edu/drcenter 
 
ACADEMIC INTEGRITY:  In order to ensure that the highest standards of academic conduct are promoted and 
supported at the University, students must adhere to generally accepted standards of academic honesty, including 
but not limited to, refraining from cheating, plagiarizing, falsification, misrepresentation, and/or inappropriately 
colluding or collaborating.  The University shall consistently hold students accountable for instances of academic 
dishonesty and apply appropriate consequences.  For more information, see the Student Academic Misconduct 
section of DSU policy at dixie.edu/humanres/policy/sec5/533.html#appeals. 
 
TITLE IX COMPLIANCE:  DSU seeks to provide an environment that is free of bias, discrimination, and 
harassment.  If you have been the victim of sexual harassment/misconduct/assault we encourage you to report 
this to the college’s Title IX Director, Cindy Cole, (435)652-7731, cindy.cole@dixie.edu.  If you report to a faculty 
member, she or he must notify the Title IX Director about the basic facts of the incident. 
 
CAMPUS RESOURCES:  Several campus resources are available to help you succeed.  Check out the links for 
each one to get more information. 

1. If you need help understanding the content of your course, go to the Tutoring Center located on 
the 4th floor of the Holland Centennial Commons in Room 431.  You can visit them online at 
dixie.edu/tutoring 

2. If you need help writing papers, essays etc. go to the Writing Center on the fourth floor of the 
Holland Centennial Commons in room 421.  You can also visit them online at 
dixie.edu/english/dsc_writing_center.php 

3. If you need to use a computer to do schoolwork on campus, go to the Smith Computer Center or 
the Holland Centennial Commons on the second, mezzanine, or third floors.  You may also obtain 
information technology support information on the website at http://www.dixie.edu/helpdesk 

4. If you are assigned to take a test in the Testing Center, go to the North Plaza.  You can get 
information on their website at http://www.dixie.edu/testing/ 

5. The Library has all kinds of information and resources.  Visit the Dixie State University Library on 
the 2nd, and 3rd floors of the Holland Centennial Commons, or go to the library website at 
http://library.dixie.edu  
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